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No. 28/4/94-IH(7)- 201;/ \Q;V\i)-j
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Chandigarh Admmlstratlon |
Department of Personnel
Chandigarh dated the cl [
To '
b? \Cl All the Administrative Secretaries/
M35 Heads of Departments/Offices/

Institutions/Boards/Corporation,
Chandigarh Administration.

Subject:- Presentation of proper record bq&fore the Competent
Authority at the time of imposing penalty etc.

X % K
Sir/Madam,

I am directed to address you on the subject noted above and to
state that it has been brought to the notice of this department that various
departments do not maintain the office record properly, with the result a lot
of inconvenience is caused to the competent adthority in deciding the
appeal. To facilitate the competent authority to decide the appeal, all the
denartments are requested to maintain/keep the office record properly and

the case relating to appeal must be submitted to the competent authority

complete in all respectt ,
L You are requested to bring the contents of this communication

to the notice of all the officers/officials working under your control for strict

compliance.
Yours faithfully,

Superint e%déﬁersonnel

Chandigarh, pdministration.
Endst. No.28/4/94-TH(7)-2013/ \H 13 Dated: q

A copy ‘is forwarded to all the Administrative Branches of the
'Chandigarh Administration Secretariat for information.

Supeﬁ‘éf@e%sonnel

Chandigarh, Administration.
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Endst. No. GMCH-E-|V- EA4(24/3) 2013/

GOVERNMENT. MEEf1éﬁi‘t COLLEGE & HOSPITAL. CHANDIGARH

(Hospital By Hquﬁ 3& 1or 32-B ‘Chandigarh- 160030 (Ph:i0172- 256525'% 59, Fax: 0172-2609360)
| i{ES TABLISHMENT BRA NCH-IV)
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P Dated Chandlgarh the,

¢ I

A copy is forwarded to the Computer Programmer GMCH Chandigarh to

Circulate and e-mail fhe same to the followings for mformatron & necessary action
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The Medical Supermtendent GMCH, Chandrgarh

All HOD's, GMCH-32, Chandigarh. '

The HOD/MRD & IT Centre GMCH-32, Chandrgarh
Incharge, Dept. of Pharmacy, GMCH-32, Chandigarh.
The Deputy Controller (F&A), GMCH 32, Chandigarh.
The Assistant Registrar (Academic), ,(%MC Chandigarh. %
The Assistant Controller (F&A)- I H, GMCH-32, Chandlgarh '
The Section Officer (A(:C@untsj/ & Section Ofﬂcer (Audrt), GMCH, CHD.

The S.0.-1I, GMCH-32, Chandigarh.. '

The Nursing Supermtendemt GMOCH-32, Chandlgarh

The Chief Dietician, GMCH, Chandrgarh

All Office Supermtendents GMCH-32, Chandrgarh

The Law Officer/Legal Cell & RTI Cell GMCH, Chandigarh.

The Acting Librarian,:GMCH, Chandrgarh it P '

The Computer Programmer GMCH, Chandrgarh

In charge Communications, GMCH, Chandigarh!

PA to DPfADA/MS for kmd rnformatlon of the DP/ADA/MS - /;\\ “‘j
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