GOV, MEDICAL COLLEGE & HOSPITAL, CHANDIGARH
{ESTABLISHMENT BRANCH-V}

2 3 APR 2018

Endst. No. GMCH/EIV/EA3/2018/ 1992 ¢ Dated, Chandigarh,

The letter No @/8/1/IH(1)-2018/5220 dated 13.04.2018 titled “Strict compliance to
the provisions of CSMOP and RRS relating to ‘Record Kesping' by Ministries/ Departments to
facilitate providing information to the RTi applicants” received from the Secretary Health,
Chandigarh Administration, alongwith copy of letter No. F.No. 15038/108/2016-UT{Coord) Part-ii,
dated 01.03.2018 from &h. M.N. Khan, Under Sacretary, Ministry of Home Affairs, GOI, New
Delhi, to the SysterpAnalyst, {T Centre, with the reguest to e-circulate/email to all the HOD's and

Branch Incharges of this Institute for information and strict compliance.

WA
Encls: As above. Office Supertiiend ntgsﬂ.@;



From

To

L

Subject:-

W
The Secretary Health,
Chandigarh Administration. \M

1297 \“‘\ H)D

The Director Principal,

Govt. Medical College and Hospital, b, &\’\M
Sector-32, Chandigarh. 16 APR 7018
The Director Health & Family Welfare,

U.T. Chandigarh Nie f/\;
No.925/F-I(GMSH)2018/  §92© |
Dated, Chandigarh the \Q)\““% \Q1 &7

Strict compliance to the provisions of CSMOP and RRS relating to

‘Record Keeping' by Ministries/Departments to facilitate providing & -
information to the RTI applicants. /

Enclosed please find herewith a copy of. letter. No.9/8/1/IH(l)- @V
@t

2018/6519  dated 27-3-2018 received from Superintendent Home-l, Home

Department, Chandigarh Administration on the subject cited above for taking

necessary action in the matter.

DA: As above

R

’—

Superintendent Health,

For  Secretary Health,
Chandigarh Administration.
=)



No.9/s/ 1/ IH()-2018/ 6519
Chandigarh Administration
Home Department

Chandigarh, dated 27-03-1 8
To '

1) All the Administrative Secretaries,
Chandigarh Administration.

ii)  All the Head of Departments/Offices/ et
Boards/Corporations/Institutions, y\ea\“‘ L% «3~q9$ ..........
Chandigarh Administration. G 6 \'g
All the Administrative Branches, paty ! Qb \4

i'iﬁ .....
' Chandigarh Administration. A o
>n\*> t M(OJ g

e

Subject: Strict compliance to the provisions of CSMOP and RRS

relating to ‘Record Keeping’ by Ministries/ Departments to
facilitate providing information to the RTI applicants.

Enclosed please find herewith a copy of letter No.

F.No.15039/108/2016-UT (Coord)(Part-II), dated 1.3.2018 alongwith its

enclosures received from Sh. M.N. Khan, Under Secretary, Ministry of Home

Affairs, Government of India, North Block, New Delhi, which is self-

explanatory for strict compliance and necessary action please.

&
Superintendent Home-I,
for Home Secretary,
} 1 ¢ Chandigarhﬁdministration.




SPEEL POST

L/ F.N0.15039/108/2016-UT (Coord.)(Part-11) Adviser ‘o the Administrator,
A (\% Government of India/Bharat Sarkar — o
b © Ministry sl M da e ‘No ‘:Z/(g_w PSIAA
'(‘k Ministry of Home Af{fairs/Grih Mantralaya { B
UT Division {0 L/ / .......
Py § Dated.. |20 [/3... ;

1 A j = g\\\% : E Nonh Bloc\ I\l;,w Delh
—l \,;_)\\% . ueeyd R)ULSJ Q¥ HomquBdandptMmch 7()1 8
i/,:.,l ~ \\)\ X e

Datedié__z_ 13-

e T )

Q
'\\1. The Chief Secretary, Govt. of NCT of Delhi, Delhi Sachivalaya, 1.P. Estate, New

y/ Delhi-110002.
L, i

The Advisor to the Administrator, UT of Dadra & Nagar Haveli, Secretariat,
Silvassa.

3 The Advisor to the Administrator, UT of Lakshadweep, Karvaratti.

4 The Chief Secretary, UT of Andaman and Nicobar Islands, Port Blair.
A7 The Adviser to the Administrator, UT of Chandigarh, Chandigarh.
6

The Advisor to the Administrator, UZ of Daman & Diu Secretariat, Daman, Moti

Daman.
T The Chief Secretary, Government of Puduvcherry, Puducherry.
ubject Strict compliance to the provisions of CSMOP and RRS relating to ‘Record
Keeping’ by Ministries/ Departments to facilitate providing information to the
RTT applications- regarding.
Sir,

[ am directed to forward herewith a copy of OM No. 01/02/2018-ORR dated
15/02/2018 along—with a copy of OM No. Q-15011/2/2017-O&M dated 01/02/2018 and its

enclosures received from'Ministry of Personnel, Public Grievance and Pensions, DAR&PG on the
above mentioned subject for information and compliance.

Yours faithfully
Encl: As above

b eloiid & /HCa ‘)M " (MLN. Khan)

Under Secretary to the Government of India
F Tele: 23093147

W rau @qmp
Tew

e \213 1 LD‘aW No.S4 ——M



v

\/\"4/ 5// & \ L .\\-\ &
MOST IMMEDIATE

NG 01%02/201 8-ORR
Government of India
Ministry of Home Affairs
Coordination & International Cooperation Division
(Departmental Record Room)

North Block, New Delhi
dated | S A February, 2018

OFFICE MEMORANDUM

Sub: Strict compliance to the provisions of CSMOP and RRS relating to
‘Record Keeping’ by Ministries / Departments to facilitate providing
information to the RTT applicants.

The undersigned is directed to forward herewith a 'copy of O.M. No.Q-

15011/2/2017-O&M dated 01.02.2018 received from Ministry of Personnel. -

>

Public Grievances and Pensions, DAR&PG on the subject noted above for
information and compliance. '
S ————

P o ~yt

Encl. As above

N-—_,_l_.*ﬂi_-?“_,_;‘_._?:-._..m_. S s g -

Under Secretary to the Govt. of India
Tel. 23094916

To

/A-l'l Divisions in the Ministry of Home Affairs.

Copy to:- RTI Section/IT Cell for uploading on e-office.

(AK. fokyani)




e N CR2
e 150 /‘_;{////” 0O/o JS (CEPG)
. No: Q-1501 1/2/27037-0&&/‘1 Loy qoii,l,lc/\\L\
Government of india DBtCrrer -
. . i i b e treeprrrTI VRN
Ministry of Personnel, Public Grievances and Pensions = 20
Department of Administrative Reforms & Public Grievances
R

5M Floor, Sardar Patel Bhawan, Sansad Marg,
" New Delhi, dated 1st February, 2018
NG (\bg;«\”“uq/) t 4 o ol 02\ 77 | Z::"if}’\
:,/ X OFFICE MEMORADUM , - sl
ject: Strict compliance to the provisions of CS
Ministries/Departments 10 facilitate provid

FeFdokok

MOP and RRS relating to ‘Record Keeping by
ing information to the RTIl-applicants.

The 12" Annual Convention of the Gentral Information Commission was held in New Delhi
5t P"ic mber, 2017. One of the important issues which “cropp,ed up during the deliberations of
LAcq:onv Aion was the problems being faced by citizens in accessing information and reliefs
ight under the RT! Act-2005 due to lack of proper ‘Record Keeping by the ‘Public'Authoritie\s’,
s was highlighted by almost all the speakers/ participants and in alf the sessions. S«'

The Department of Administrative Reforms & Public Grievances (DAR&PG) administers
s Central Secretariat Manual of Office Procedure (CSMCP) and the Record Retention Schedule

RS) common to all Ministries/Departments of the Government of India. The last editions of both

5 GSWMOP & RRS have been forwarded to all Departmieriis and have also been uploaded on the
spsite of DARP&PG (Www,dargg.nic.in). The provisions ~f CEMOP and RRS relating to ‘Record
es/Departments, to facilitate providing information

seping have to be properly followed in Ministri
the RT| applicants.

ur of the drive for implementation of the e-Office all across the
entral Ministries/Departments, DARP&PG has also b=€n impressing upon the Central
iin‘istrieleepartments~to_und.erta‘.§:é..(\.if,n:\figorous exercise for i‘egprding, .r_evieyving & weeding out of |
o ' fiieS+as-»;:per--:fghe--:‘exis‘-tin@i%R-R—S’;" »‘a’h'd”'(ii)"':f‘"c'i.li"gi_'tzi_fféi’{'i'o"ﬁ of live & legacy files. In the
fihg ‘meetings being conducted 'by"DAR&PG for implementation of e-office in all Central
inistries/Departments, it has been noticed that some of the Ministries/Departments are yet to
idopt a p\rogctive approach in this regard. This is defeating the purpose of Section 4(1) (a) of the

T Act-2005 which had envisaged that all records that are appropriate have to be computerized

vithin a reasonable period of time.

Séparateiy‘ in the endeavo

ted that the Ministry_/Department may to look into the matter of proper ‘Record

_,__I_ it G R A W 15 AT - — - - — . — — ,\_-,, i s g v -

5 TR TR N W RS (2T e Ca— -.-ﬂw—' — e matme ¢ e ,_i.W/—»—-— ——

(Smita Kumar)

Joint Secretary to the Government of India
Ph.23360208

1. It is requested :
{eeping at the earliest with a view to streamline the processes.

Department of Border Mana»_gér'hgén’t,‘fg -
o mMinTstryzefHome - Affairs s NGHhBlock; e of 1y Ny nment of India

New Delhi.
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