GOVERNMENT MEDICAL COLLEGE & HOSPITAL, CHANDIGARH
(Hospital Building), Sector 32-B, Chandigarh-160030 (Ph:0172-2665253-59, Fax: 017.2-
2608488)
(ESTABLISHMENT BRANCH-IV)

< ‘~7//?/

Endst. No.: GMCH/EIV/EA3(24/1)2017/ 234214 Dated, Chandlgarh the,

A copy of letter No. GOI/NAI/Record/RA-I/ZOl7/8486 dated 23.08.17 received
from the Home Secretary, Chandigarh Administration is forwarded to the followings with the
request to supply the requisite information within 07 days positively, so that the compiled
information may be supplied to the quarter concerned accordingly. In case of non-

submission of information, the same will be treated as NIL information in respect
of said branch.

1 The HOD/MRD, GMCH, Chandigarh.

2. /Tﬁe Office Superintendents (Estt. I,IL,III, HA-I & HA-II), GMCH, Chandigarh.

3 The System Analyst, IT Centre, GMCH with a request to e-circulate/email the same to
v all the HODs/Branch Incharges of GMCH Chandigarh. /)

Ve

Superintendent (Estt-1V)
GMCH, Chandiga?w.



o|
in( \k Home Department

:Q’l«)b()?'ﬂ

No. GOl/ NAl/Record/RA-1/2017/ . —axw
M( ” Chandigarh Administration

Chandigarh, dated the 2%~ &

To, Q i % QB%
All the Administrative Secretaries/ '2 S AUG 20” é

Head of Departments / Boards/ Corporation
Chandigarh Administration

Subizct: (i) Records Management — Action to be taken for microfilming of X\ﬁ/
‘A’ Category records lying in the custody of Records Creating
Agencies- regarding. e
(i) Public Records Act, 1993- Compilation of Nineteenth Report of o\\Y\\'}—
the Director General of Archives for the year 2014 on ihe
implementation of request for information. - regarding. < [ﬁ(/g
(iii) Downgrading of classified records - supply of daif Yearly
Returns as required under Public Records Act. 1993 and Public
Records rules, 1997 — regarding.
(iv)  Recording Reviewing Indexing and Weeding of Public Records
and Supply of Half Yearly Returns thereof under Fublic
Records Act, 1993 and Public Records ruies. 1997-regarding.
Please find enclosad herewith a copy of letters + no 15038/1066/2016
UT (Coord.) dated 18.07.2017 alongwith @ copy cf its encios.res eceived from S
M. N. Khan, Under Secretary to the Govt. of India, Ministry of FHomie Aftairs, Govl.
of India New Delhi on the subject noted above.

You are therefore requested to take necessary action in the maiter

and send the information directly to the Nationai Archives of india under

intimation to uiz Ministry as well as this office.

7 .
;’j/'/a T

Superintendeit (R&J / Record),

for Home Secretary,

Chandigarh Administration
Endst No. GOI/ NAl/Record/RA-1/2017/ 24 3% Dated - s

o

A copy is forwarded to Sh. M. N. Khan. Under Secretary to the Govt.
of India [UT (Coord.)] Government of India, Ministry i Home Affairs / Grih
Mantralya, U.T. Division for information.

//(/‘//""V"W " ;,/ J//,,//
Superintendent ( R&J/ Record),
for Home Secretary,
Chandigarh Administration



SPELED POST

F.N0.15039/168/2016-UT(Coord.)
Government of India/Bharat Sarkar

Ministry of Home Affairs/Grih Mantralaya
EEE RS

-7’,' \)( Advis the Admini ator, North Block. New Delhi
Dated the 18" July. 2017

No.2S25 s PAK:S
Dated..),:.t{.,@:.gr.?). 13 2 A': D P

The Chief Secretary, Govt. of NCT of Delhi, Delhi Sachivalaya, 1.P. Estate,
New Delhi-110002.
The Adviser to the Administrator, UT of Dadra & Nagar Haveli, Secretariat,

Silvassa.
The Secretary Finance, UT of Lakshadweep, Kavaratti.
The Chief Secretary. UT of Andaman and Nicobar Islands. Port Blair.

The Adviser to the Administrator. UT Chandigarh. Chandigarh.

The Adviser to the Administrator. UT of Daman & Diu Secretariat. Daman.

DG/& | ¢

o Moti Daman.
7. The Chief Secretary. Governament of Puducherry. Puducherry.
gaﬁ()Subject: Records Management — Action to be taken for microfilming of *A” Categor
- , records lving in the custody of Records Creating Agencies - regarding.

\q Sir,

)é’ R [ am directed to forvard herewith a
2OTT-RONG

24052017 and communication No. F.14-6
National Archives of India along-with its enciosures on the

% 2. You are requested to kindly furnish the requisite informatim in respect of “A’
Category records lying in your custody in the prescribed attached proforms directly to National
Archives of India under intimation to this Ministry.

i
\ Yours faithfully.
Encl: As above lf 7
7 LN K
7 (M. N. Khan)
D(A/p? Under Secretary to the Government of India

26/07/17 Ph.: 23093147
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—— MOST IMMEDIATE

No.1/17/2017-ORR
Government of India

Ministry of Home Affairs Office of ]J f I}
Coordination Division NQ,_I.Q./ ELT s
(Departmental Record Room) .. AL LS

North Block, New Delhi
dated the 2wt~ May. 2017

OFFICE MEMORANDUM

Sub: Record Management-Action to be taken for microfilming of ‘A* Category
records lying in the custody of Record Creating Agencies.

The undersigned is directed to forward herewith a copy of National Archives of
India(NAI) letter No.F.16-6/2017-R.M. dated 4" May, 2017 (copy enclosed) on the

subject mentioned above.
2. It isrequested that the requisite-information-in-respect of “A™Category records
lIying in your custody in prescribed attached proforma in respect of your Division

including the attached / subordinate/PSUs offices under your administrative control be
furnished to National Archives of India directly latest by 15" June, 2017under

intimation to Coordination Division.

Encl. As above Lfﬂ Yo
(A.K.Dhyani)

Under Secretary(Coord.1I)
Tel. No.23094956

To

JS(A)Y JS(BM-D)/ JS(BM-II)/ JS(CS)/ JS(C&PG)/ IS(DM)/ JS(F)/ JS(FFR)/ jS(IC)/
JSAS-I)/ JSAS-11)/ JS(IS-III){\/SJ(Judl.)/ JS(J&K)/ JS(LWE)/ JS(NE)/ JS(P-1)/
JS(P-II) /JS(PM)/ JS(SR)/ JS(UT)/ JS(OL)/ CCA(Home)! RG&CCI/SO(Coord.I).

Copy to:

Sh. Syed Farid Ahmad, Assistant Director of Archives(RM), National Archives

-~of India; Janpath, New Delhi for information w.r.t. their letter referred to above.
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’P\ Encl: As above

i

(0 the Administrator,

DA/ 28 3 :
Y N PS/AA - SPEED POST
ted Z{/&}/ 1 FNo15039/168/2016-UT(Coord.) 237 ¥/ 12—
LT Government of India/Bharat Sarkar
Ministry of Home Affairs/Grih Mauntralaya
e sfeosf sk sk
o T c North Block, New Delhi
3 "2)’ 2YX¥E Dated the 18" July. 2017

s MK > (¥

The Chief Secretary, Govt. of NCT of Delhi, Delhi Sachivalava, LP. Estate,
New Delhi-110002.

The Adviser to the Administrator, UT of Dadra & Nagar Haveli, Secretariat,
Silvassa.

The Secretary Finance, UT of Lakshadweep, Kavaratti.

The Chief Secretary, UT of Andaman and Nicobar Islands, Port Blair.

The Adviser to the Administrator, UT Chandigarh, Chandigarh.

The Adviser to the Administrator, UT of Daman & Diu Secretariat, Daman,
Moti Daman.

7. The Chief Secretary, Government of Puducherry, Puduchesry.

Subject: Public Records Act, 1993-Compilation of Nineteenth Report of the Director
General of Archives for the year 2014 on the Implementation of request for
information - regarding.

Sir,

I am directed to forward hevewith a copy o OM No. 1/16/2017-ORR dated

06/06/2017 and Circular No. F-16-12(A12017-R.M. dated 04/03/2017 received from Ministry of

Culture, National Archives of India, Janpath, New Delhi and its enclosures on the above mentioned

subject.

2. You are requested to furnish the requisite information in the prescribed format

directly to National Archives of India under intimation to this Ministry immediately.

Yours faithfully,

(M. N. Khan)

Under Secretary to the Government of India
Ph.: 23093147

v

U
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No0.1/16/2017-ORR
Government of India
Ministry of Home Affairs
Coordination Division
(Departmental Record Room)

North Bl’%:k, New Delhi
dated /7" June, 2017

OFFICE MEMORANDUM

Sub: Public Records Act, 1993-Compilation of Nineteenth Report of the Director
e ‘General of Archives for the year 2014 on the Implementation of-request for
infermation.

The undersigned is directed to forward herewith a copy of National Archives of
India (NAI) letter No.F.16-12(A)/2017-R.M. d”xted,,4E]May,,2OJl_,. on the _subject
mentioned above.

2. The National Archives of India(NAI) has sought the information in the
prescribed proforma i e. Form-5 for submission of Annual Report (copy enclosed ) by
31.07. 2017.

3. It is requested that the requisite information in preseribed proforma for the
yvear 2016 in respect of attached and subordinate offices working under your
administrative control be furnished to the National Archives of India (NAI) directly
latest by 31.07.2017 under intimation to Coordination Division (Departmental Record
Room ) of this Ministry.

Encl. As above

/ CD’DY&) Deputy Secretary( oord.) F

D;W/“‘b &/(7 / Tek)No¢33093508 2

;—lx - 2

/ v q bt f@ lo-¥ W
JS(A)/ JS(BM-T)/ IS(BM-II)) JS(CS) JS(DM)/ JS(F)/ JY(FFR)/ JSUC)/ JS(S-Yy/
I%(IS‘H)/JS{IS—IH}TX/(JudI ) ISA&K)/ JS(LWE)/ JS(NE)/ JS(P-I)/ JS(P-II)

/IS(PM)/ BT/ ISCOT)/ J&(OL)/ CCA(Home)/ RG&CCI/%B{GQM’I} PSCCT).

Copy to: B , S U

" Sh.-Syed Farid Ahmad, Assistant Director .of Archives(RM), National Archives
of India, Janpath. New Delhi for information w.r.t. their Jetter referred to above. (



NOLF.IO~12(A )/ 2017~V

ol Ministry of Culture

o National Archives of Indle
Janpath, New Delhi-110001

Web Siterwww.nationalarchives.nic.in

e-mail: archives@.nic.in

Website: www.nationalarchives.nic.in

Dated {L{ }»}! ﬁL?ﬁ'ﬁ

CIRCULAR

Subject: Public Records Act, 1993 ~ Compilation of Nineteenth Report of the
Director General of Archives for the year 2016 on the Implementation of
~ request for information.

. *As vou are aware that Section 6(1)(k) of Public Records Act, 1993 to be read with Rule
& (1) of Public Records Rules, 1097 stipulates that Records O*"‘ﬁcer(’s) nominated under Rule 3

shall furnish to the Director General, National Archives of India an Annual Repu; t i:‘v Form 5 as
prescribed in the Public Records Rme:, 1697, in_the L of March of the L lowing vear.
Di s gh Jieru‘x.ez

Similarly, Rule 8(2) alsc provides that the D
submit a report to the Government of India even
Officer in pursuance of provisions of Section 6 {1

recic 1 I of Archive
v v or: the action taken L L}J(’ Records
27 to (1) of the said Act,

Accordingly, the Nineteenth Report of Director General of Archives would now be
compiled on the implementation of Public Records Act, 1963 for the vear 2016 and for
submission to the Ministfy of Culture, Government of India.

You are, therefore, requested to kindly furnish the desired information oz the action
taken by you during the period under teport as per proforma enclosed (Form-5) attae earliest,
but in no case later than 31 July, 2017.

Further, you are ealso requested 10 lssue necessery directives alongwith preoforma
{(Form-3) ip this regard to all the Attached e f)rfc s 1:1@910 ubli
Undertakings ‘EunctloA-lr,g under vou i
action taken by them cduring the pa
but in no case later than 31 Julv, 2017.

ir
93y

Yours faithfully,

/Qgg\—»cas -@w\d\ ﬂ‘\&g\, (

= (Syed Farid Ahmad)
; WA &Sistant Director of Archives
o= —Goverament of India
Tel No. 011-23381467
Fax No. 011-23384127
Encl.: Form 5 of Public Records Rules, 1997.

To

President’s Secretariat

Vice President’s Secretariat

Prime Minister’s Office

Cabinet Secretariat

All Ministries/Departments of the Government of India,(as per list).

npwp
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-Public Sector undertakings :

Form-5

Form for the submission of Aunual Report to Director General of Archives/head of the

Archives {See sub-rule (1) of rule8}

ting up organised Departmental Records
m-Whether your organisation has set up
rgamsed Records Room, and if so0, 1s the
e sufficient?

O w2
o
ot

]

PE

o
3o
o

o O

B. Nomination of Records Officers.- Whether
vour organization has nominated an  officer
as Departmental Records Officer, and if not,
give reasons ?

f Records Oﬁcnl and Staff:
Tl:::)fdt

,ot., are vou willing to avail training
ilities existing at National Archives of

D. 1. S “1“o of space for housing. semi-
current records at National Archives/Archives
of the Unior Territorye-

‘1) Whether vour orgenisation is wil
share space at National Archives, New
Delhi and its Records Centres at Jaipur,
Pondicherry and Bhiubaneswar and
Regional Office at Bhopal ?

(i) If Yes, please state the bulk of records
proposed to be transferred.

II (i) Whether your organisation is willing
to share space at the Archives of the
Union Territory ?
(i1) If yes, please state the bulk of records
proposed to be transferred.



“

6.

oul of semi-current records:

(i) Whether vour organisation has taken steps
for recording, reviewing and weeding out
of ephiemeral records?

(ii) Indicate the total number of records
recorded, reviewed and weeded out
during the period under report.

Appraisal of Non-Current records:

(i) Whether your organisation has initiated
action tc get non-current records
appraised in consultation with National
Archives?

(i) State the total bulk of records awaiting
appraisal.

‘Compilation/Revision of Retention Schedule

of Records:

(i) Whether your organisation has compiled
Record Retention Schedule of substantive
functions in consultation with National
Archives and if not what action do you
propose to take?

(i) Has your organisation taken steps tc revise
the above schedule after five years?

Periodical review of classified records:

(i) Whether your organisation has de-
classified the classified records during the
period under report?

(31) If not, state rcasons?

Compilation of Annual Indices to Records:
(i) Whether your organisation has compiled
annual indices? .

(ii) State inclusive years with the name of the
series?

Compilation of Organisational history:
Has your organisation compiled
organisational history reflecting various
functions along with the date of their
creation and if so furnish a copy to
National Archives.

Records of Defunct Bodies
(i) Whether your organisation has got records
of defunct bodies, give details?

(ii) If yes, what action have you initiated for
their transfer to National Archives?

(Signature of DRO)

Name of the records officer:

Designation:

Address of the Ministry/Deptt/PSU:
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SPEED POST

F.No.15039/168/2016-UT(Coord.) %77‘%& QJ(FC

Government of India/Bharat Sarkar
9' \’7 Ministry of Home Affairs/Grih Mantralaya o RE P’ D>
oA sde sk sk sde

North Block, New Delhi

Adviser to the Administra: -
Dated the 18" July, 2017

No.. 2580,  PS/AA
Datec ZC{O?[IQI
The Chief Secretary, Govt. of NCT of Delhi, Delhi Sachivalaya, LP. Estate,

New Delhi-110002.
The Adviser to the Administrator, UT of Dadra & Nagar Haveli. Secretariat,

GO

Silvassa.

The Seeretary Finance. UT of Lakshadweep, Kavaratti.

The Chief Secretary. UT of Andaman and Nicobar Istands, Port Blair.

The Adviser to the Administrator, UT Chandigarh, Chandigarh.

The Adviser to the Administrator. UT of Daman & Diu Secretariat, Daman,
Moti Daman.

7. The Chief Secretary, Government of Puducherry, Puducherry.

Subject: Downgrading of classified records-supply of Half Yearly Returns as required
under Public Records Act, 1993 and Public Records rules, 1997 - regarding.

of OM No. 1/12/2017-ORR dated
07/07.2017. 22052017 and letter No. F-16-3 2017-R.M. dated 04°05/2017 received from
New Delht and 1ts enclosures on the

j [ am directed to forward herewith o copy
-
1

2] Ministry of Culture. National Archives of India. Janpath.
above mentioned subject.

2 You are requested to furnish the requisite information in the prescribed format

directly to National Archives of India under intimation to this Ministry immediately.
{} Yours faithfully,
% .

\ J\l N. Khan)

Under Secretary to the Government of India
Ph.: 23093147

Encl: As above
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o S (xfsoe of J.
No.1/12/2017-ORR K. | HY 2
Ministry of Home Affairs ® foh/

Departmental Record Room

North Block, New Delli
Dated 7/4//// July, 2017

" OFFICE MEMORANDUM

Sub: Downgrading of classified records-supply of half yearly Returns as
required under Public Records Act, 1993 and Public Record Rules,

1997.

The undersigned is directed to refer to this Division’s O.M. of even number dated
22.05.2017 (copy enclosed) -on the subject cited above. The requisite information for
thefpcriodrrofrJanuary-,?O16 to June 2016 and July-2016 to December, 2016 have not
been received so far from the Divisions.

2. It is requested that the same may be furnished as per prescribed proforma to
Departmental Record Room latest by 14 July, 2017 so that the same can be
compiled and consolidated report in respect of Ministry of Home Affairs can be sent to

National Archives of India(NAT).

N
o

(A.X. Nigam)
Deputy Secretary to the Govt. of India
Tel. N0.23093508

To

IS(A)Y JSBM-D/ JSBM-ITY JS(CS)/ IS(DM)/ JS(F)/ JS(FFR)/ ISAC) IS(IS-1)/
JSQS-IT) JS(IS-IH)/ JSEudLy JSQ&K) JSLWE) JS(NE)/ JS(-I/ JS(P-II)
/IS(PM)/ JS(SR)/ JS(UX) IS(OL)/ CCA(Home)/ RG&CCL/

Copy to:

i Deputy Secretary(Coord.T),"MHA, North Block for providing information
respect of Coord. Division.

Cnpey,

U (Lo




MOST IMMEDIATE

No.1/12/2017-ORR
Government of India
Ministry of Home Affairs
Coordination Division
(Departmental Record Room)

orth L‘loc},, New Delhi

d ed 2w Moy, 2017

OFF{CE MEMORANBUN

- ~Sube Downﬂxadm« of ¢lassified records-supply of half vearly Remrns as required under
,,,,, wPuthRecordq Act 195'? and Public Record Rules, 1947

T T Thcundersronud s dxrected o fonyard herew1th a.copy ¢ of Ngt}ondl Archives of India

(NAI)’s letter No.F.16-3/2017-R.M.-dated 4" May, 2017 on the subject noted above and 16"

reguest :hat{he-leqmsxtcvmfonnanon may-please-] bascnhn“thcfpl eseribed Form=4-(enclosed
her e\nr“) to Depax tmental Record Room, MHA \\:f:!ﬂ 15™ June, 2617 so that the same can
- -z vomipiled and a caonsclidated report in respect of Ministry of Home Affairs sent to the

z I is also reguesied that eli atiached svuhordinate oifices and Public Sector undertakings
eic. Working under thmr administrative control may also be asked to furnish the requisite

information in the pl-escubb Form-4 d11~c‘dy to Ncmona Archives of India.

L =
A

\ (AK. Nigam)
Deputy \Secremry(Com’ 1)

Tel. Na.23093548

To

JS(A)/ ISBM-I)/ JS(BM-TE)/ IS(CS)/ IS(C&PGY/ JSDM)/ JS(F) ISEFRY JSEC) IJSIES-
1)/ JSAS-IL)/ ISAS-TII Y/ ISTadl)/ IS &K)/ IS(LWE)Y/ JS(NLE)/ JS(P-T)/ JS(P-1T) JFS(PRT)/
FSSRY/ IS(UT)/ISOLY CCA(Home) RG&CCT / SO(Coord.I).

Copy to
—— ,,4.~~.___Sh,_Syed Fand Ahmad Ass1s{am DqutOl of Archum(RI\f) N tional-Archives of India,




- No.F.16-3/2017- T M.
o Governmeni of India
o e Wndstryof Ciltite
T 4"‘*'fNat§0§1a;¥qci}iV65»(xf India
Janpath, New Delhi — 110 001
e-mail: archives@nic.in
Website: www.nationalarchives.nic.in

i w00

Dated: U i kY

Ak

As per list
(President’s Secretariat/Vice President’s Sceretariat/Prime Minister's
Office /Cabinet Secretariet/All Ministries /AN Departmente of the

-’
J

Government of India/PSUs)

Sub: Downgrading of classified records — supply of half yeerly

Returns as required under Public Records Acl. 1605 ard Public
T Record Rules, 1997,

Ve -
Sir/Modam,

] am directed to draw-your kind attention to clause () of Sub Section (1) of
Seétion 6 -of the Public Records Aot, 1003 read With Rule 7 of Public Records
Rules, 1997 wherein it has been stipulated that all classified files should be
reviewed once in five years with.a view to down-grading classified files and

—amdgamating eI T sgular-ser erigs-Subsequently, att rerthelr appraisal; those -
£les which are found fit for permanent retention will be transferred to National
archives of India for permanent@ustody and scientific preservation.

- You-are.--herefore, ~requested to kindly initiate adequale steps for
denwngrading the classified files (Top Secret, Secret, Confidential, and Restricted)
and submit relevant information in respect of half vearly progress reports for the
period ending January - June, 2016 and July to December, 2016 to this
Department Jatest by .31 July, 2017 in the form enclosed (Form 4). Tt is also
Y hat, (oo kindly ask - your ‘Attached/ - Subordinate
S/ : blic Sector Undertakings ete. to also send their said
arly progress TpOrts for'the period énding January — June, 2016 and July
1o December, 2016 to this Department by 31 July, 2017 in the enclosed prescribed
form.

Kindly acknowledge the receipt of this letter.

Yours faithfully,

e () . : I
Diseas s Tl
. (Syed Farid Ahmad)

Assistant Director of Archives

Government of India

Tel No..011-23381467

Tinels Form 4, Public Records Rules, 1997 Fax Mo. 011-2338 4127
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. PUBLIC-RECORDESACT 1993 I

_Therecords-officershall-beresporisible for. .. . e
periodical review for downgrading of classified public rem.m in such mannes
A5 Ay be prescribed;

PUBLIC RECORDS RULES 1997

Down- grading of classified records:-

The records creating agency shall by an office order authorise an officer not

below the rank of the Under Secretary to the Government of India 1o evaluate

and downgraue the classified Tecords being meintained by it. A copy of such .
office order §hall be forwarded to the Director General or head of the
Archivesyasthevasemay be ™ ST

The officer so authorised under sub-rule (1) shall eva luate the classified

records every fifth year forthe pumose of downgrading,

(3) After down-grading if the officer declarec zny record as of permanent vaturs,
the szme shell be deposiied, and preserved with the Director General or head
ofﬂ)iA* chiives,2s the case may be, after its appraisal.

A

4) The records deposited under this rule can be requisitioned for any official
T L "~ purpose and returned o the Director General or head of the Archives, as the
o CASE Ay beﬂn the-manner prov1de under rule 6

T - .

oot T Tﬁ) T Every yearin the last week of June and December,-a-half-yearly statement i
o To'ml 4 ShaTl be. furmsbed by the ofﬁcm duthorxged aunder sub-rule (1) to the
—~ ~Direc Jeneral-c S he-case-may be; o theaction™
tz{ken’fo'r evaluation and downgrading the classified records.

- T Form-4

[See sib-rule 5) of rule 7]
(Half Yearly Statement on periodical review of classified ree orde)

No. of Files reviewed Remarks
and downgrades during
‘I the period nndeyr repori

No. 01 dassuu,d




: SPEED POST
00‘*63‘?” / F.N0.15039/168/2016-UT(Coord.)
2 ,a)vernmcnt of India/Bharat Sarkar
Ministry of Home Affairs/Grih Mantralaya

H’ EET T T

¢ to the Administrator, North Block. New Detlhi
' Dated the 18" July, 2017
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‘e f}—‘*{n’

Y
w K 263q... PSAA
) _Dateu..25{9.??ﬁ/..! ............

1. The Chief Sccret\ary, Govt. of NCT of Delhi, Delhi Sachivalay#, I'P. Estate,
g_ @«'ABVS) New Delhi-110002.
L ~ ‘ 2. The Adviser to the Administrator, UT of Dadra & Nagar Haveli, Secretariat,
) Silvassa.

The Secretary Finance, UT of Lakshadweep, Kavaratti.
The Chief Secretary, UT of Andaman and Nicobar Islands, Port Blair.

The Adviser to the Administrator, UT Chandigarh, Chandigarh.

N

The Adviser to the Administrator, UT of Daman & Diu Secretariat, Daman,

[s7) Moti

VY Moti Daman.

o)

- 24 ) 7. The Chief Secretary, Government of Puducherry, Puducherry.

Recording, Reviewing, Indexing and Weeding of Public Records and Supply
of Half Yearly Returns thereof under Public Records Act, 1993 and Public
Records rules, 1997 - regarding.

Subject:

Sir,
‘ I am directed to forward herewith a copy of OM No. 1/11/2017-ORR dated
) 07/07/2017,22/05/2017 and 1/08/2016-ORR dated 08/06/2017 along-with letter No. F-16-4/2017-

S‘Q* LT) R.M. dated 04/05/2017 received from Ministry of Culture, National Archives of India. Janpath,

New Delhi and its enclosures on the above mentioned subject.
P '1\ 2. You are requested to furnish the requisite information in the prescribed format
1 ’Eirectly to National Archives of India under intimation to this Ministry immediately.

‘ Yours faithfully,

R
Encl: As above /

(M. N. Khan)

Under Secretary to the Government of India
Ph.: 23093147




e e of J.&. nry
No.1/11/2017-ORR %, [OHG26[
Ministry of Heme Affairs mlO/?’*‘ o

Departmental Record Room

North Block, New Delhi
Dated F74uly, 2017

OFFICE MEMORANDUM

Sub: Recording, Reviewing, Indexing and Weeding of Public Records and Supply
of Half Yearly Returns thereef under Public Records Act, 1993 and Public
Records Rules, 1997.

The undersigned is directed to refer to this Division’s O.M. of even number dated
22.05.2017 (copy enclosed) on the subject cited above. The requisite information for
the period of January-2016 to June 2016 -and July-2016 to December, 2016 have not
been received so far from the Divisions.

2. It is-requested -that -the-same-may-be-furnished -as-per-preseribed-proforma to
Departmental Record Room latest by 14" July, 2017 so that the same can be
compiled and consolidated report in respect of Ministry of Home Affairs can be sent to

- National Archives of India(NAI). ,
S

‘ (A.K. Nigam)
Deputy Secre\aw to the Govt. of India
Tel. N0.23093508

To

JS(A)/ JS(BM-T)/ JS(BM-11)/ JS(CS)/ IS(DM)/ JS(F)/ IS(FFR)/ JS(IC)/ JS(IS-I)/
JSAS-I)/ JSAS-IIN)/ JS8JIudl)/ ISU&K)/ JS(LWE)/ JS(NE)/ JS(P-I)/ JS(P-IT)
AS(PM)/ IS(SR)/ IS(YT)/ IS(OL)/ CCA(Home)/ RG&CCI /

Copy to:

i. Deputy Secretary(Coord.I), MHA, North Block for providing information
T respect.of Coord. Division.:” "~ A T ‘




~-Encl. As above

MOST IMMEDIATE

No.1/11/2017-ORR
Government of India
Ministry of Home Affairs
Coordination Division
(Departmental Record Room)

North Block, New Delhi
dated 22w e{ May, 2017

OFFICE MEMORANDUM

sub:  Recording, Reviewing, Indexing and Weeding of Public Records and Supply of
Half Yearly Returns thereof under Public Records Act, 1993 and Public Records

Rules, 1997.

- The undersigned. is directed to forward herewith a copy of letter No.F.16-4/2017-R.M.
dated 4™ May, 2017 received from National Archives of India(NAI) on the subject noted
above and to request that the requisite information may please be sent in the prescribed Form-
7 (enclosed herewith) to Departmental Record Room of MHA upto 15" June, 2017 so that
the same can be compiled and consolidated report in respect of Ministry of Home Affairs be

sent to the National Archives of India.

2 It is also requested that all attached/ subordinate offices and Public Sector undertakings

etc. working under their administrative control may also be asked to furnish the requisite
information in the prescribed Form-7 directly to National Archives of India.

(A.K{ Dhyani)
Under Secretary(Coord.X)
Tel. N0.23094916

To

IS(A)Y YSBM-1)/ JSBM-IT)/ JS(CS)/ JS(C&PG)/ JS(DM)/ JS(F)/ JS(FFR) JS(IC)/
JS(S-T)/ JS(ES-IT)/ JSAS-THY JSJudl) JSF&K) JS(LWE) JS(NE)/ JS(P-I)/ JS(P-1T)
JIS(PM)/ JS(SR)/ JS(UT)/ JS(OL)/ CCA(Home)/ RG&CCI / SB(Coord.T)

Copy to:

Sh. Syed Tarid Ahmad, Assistant Director of Archives(RM), National Archives of India,
Janpath, New Delhi for information w.r.t. their letter referred to above. ;

. . LT - A L SV i
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COFE R ROER TRANDUM

g, ndexing and Weeding out of Public record
MH’ vVasrly Returns thereof under Public record:s
ublic records rules, 1997,

¢ is directed to refer to Coordination Division
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No.F.i6-4/2017-K.M.
Government of India

’;/;/{; < National Archives of India

L Janpath, New Delhi — 110 002
e-mail: archives@uic.in

Website: www.nationalarchives.nic.in

Te.
A5 per list
‘President’s  Secretariat/Vice  President’s Secretariat/Prime  Minister's

Office/Cabinet Secretariat/All Ministries of the Government of India)

Subjeei: Recording, Reviewing, Indexing and Weeding of Public Records and

\\\\‘ Ne Supply of Half Yearly Returns thereof under Public Records Acl, 1§93
' and Public Records Rules, 1997. '

Sir/Madam,

1 am to draw your kind attention to sub-section (1) of section 6 of Public Records Act,

1095 and Rule g of Public Records Rules, 1997 to be read with paras 103 to 109 of Central

“Secretariat Manual-of Office Procedure (13t edition 2010). As per rule 9 of Public Records

- ~Rrules; Togy o public tecords shall be destroyed without being recorded and reviewed by the

records creating agency. The file should be recorded in accordance with the Records

Retention Schedule after-action considered- thereon-has been- eongple,ted.—l%ropepxe_cqrding,

reviewifig/appraisal of records are essential éxercises as they help in weeding out

periodically those records which are no longer required for preservation. It will result in

achieving economy in maintenance and preservation and efficiency in retrieving required
Jorofficialuse. oo o - .

It is, therefore requested that instructions may please be issued to all concerned
officers and Departmental Records Officer in your organization including all the Attached
and Subordinate Offices, Piblic Sector Undertakings functioning under your control to

. initate regular-programme in respect of recording, indexing, reviewing and weeding of

_semi-current records and to furnish half-yearly returns (half year ending January to
June, 2016 and July to December, 2016) in Form 7 (proforma enclosed) to this
Department by 315t July, 2017.

Tt may further be added that in case you find any difficulty in implementing
aforesaid or any other provision of the Public Records Act, 1993 and the Public Records
Rules, 1997 you may please contact us for advice/ guidance.

Kindly acknowledge receipt of this letter.
Yours faithfully,

R , ?&_&o& L;*':\ ;9\ t@\\&ﬁ&‘p\

N ( Syed Farid Ahmad)
Assistant Director of Archives
SR B oo e M h o T o v Government Of India
. Tel No. 011-23381467
S e e ————— ) £ 5. No-or=223827127.

e oo Emel=Form7 of Public RecordsRules; 1967~ B




Rule 9

Sub-rule 4

PUBLIC RECORDS RUEES 1987

Destruction of Public Records

The records officer shall furnish a half yearly report in Form-7 on
recording, indexing, reviewing and weeding of records to the Director
General or head of the Archives, as the case may be.

Form -7
[See sub-rule (4) of rule 2]

Half-yearly report on recording, indexing, reviewing and weeding of

records during the half year ending

S1L.No. Total number of

i Total number of | Total number of | Total number of |  Remarks
files recerded files indexed files reviewed files weeded
= . out, if any
1 2 3 4 5 6
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