GOVT. MEDICAL COLLEGE & HOSPITAL, CHANDIGARH
(Hospital Building), Sector 32-B, Chandigarh-160030 (Ph:0172-2665253-59, Fax: 0172-2609360)

(ESTABLISHMENT BRANCH-1V)

To

1. The HOD/MRD,

2 he System Analyst,

3. The Office Supdt. (Estt.ll & HA-II),
GMCH, Chandigarh.

No. GMCH-EIV-EA3-2017/ ’\\/\ ﬂ] gi, %
Dated Chandigarh the, :

18 APR 7014;

Subject: Public Record Act, 1993-Compilation of Seventeenth Report of the Director
General of Archives for the year 2014 on the implementation of request
for information.

Reference this office Endst. No. GMCH/EIV/EA3/2017/11316-20 dated
20.03.2017, whereby you were requested to supply the requisite information today

positively i.e. 16.03.2017. However, no information has been received till date.

You are, therefore, requested to supply the requisite information
immediately, as asked for vide letter No. DRO/GOI/NAI/Record/RA-1/2017/4220 dated
27.02.2017.

e

N
=

Superintendent (Est.-1V)

GMCH, Chandigarh.
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GOVERNMEMNT MEDICAL COLLE:G & HOSPITAL, CHANDIGARH

(Hospital Buiiding), Sector 32-6, (handigarii- 460030 (Fh:0172-2665253-59, Fax: 0172-2608488)
( ESTABLISHMENT BRANCH-IV

A S T 20 MiR 2017
Endst. No.: GMCH/EIV/EA3(24/1)2017/ ) 2/#/~ £, Dated, Chandigarh the,

A copy of ietters Mo. !“P\O/C(‘LE NAI/Record/RA-1/2017/4220 . dated
27.02.2017 alonwith enciosures: received from the R8J Branch, Chandigarh
Administration, is forwarded to the followings vmh the request to supply the requisite
information today pesitively, sothat the compiled information may: be supplied to
the quarter concerned accordingly ’

s

1. The Office Supenm sndent {Estt, 111 111 HA-T & HA-IT), GMCH, Chandigarh.

2. The HOD/MRE, GMCH, tigarh,
3. The HOD/Pharmacy, f—«?»si.; i, Chandigagh.
4. The Store Officer, GMCH, Chandigarh.
5. The System Analyst, T Centre, GMCH with a request to e-circulate/emall the
same to all the HODs/Brarch Lir:f:chargcg of, GMCH Chandigarh.
Z . 2 |
' ot
T ES g

Superintendent (Estt-1V)

GMCH, Chandig(p’“z,/

B i
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Reminder ;
DRO/ GOl NARecord/RA-1/2017/ Y h&0 Fvre =X
: Ré.J Branch M

Chandigarh Adminigtration.
‘ l the Chandigarh dated :3\7)’)/} wl”

GRS o
|

o PVl DD Bosids F Corabistion
m U.T., Chandigarh

Y bt i

Subject: 1; i) Nomination of Departmenlal Record Officer.
i) Furnishing of Information of records series of defunct

Committees / cemmmissions.

iii) Compilation of Organizational History of Ministries /
Departments / Offices as required under clause (i) of
sub-Section 6 of the Public Records Act, 1993.

: 2. Orientation Courses in Records Management for Record
h/ Officers during 2016-2017, proforma enclosed for Orientation
Couise. . =~ :
8 Records Manageiment - Action to be taken for microfilming of
05‘ (D ‘A’ Category 1ecords lyingiin the custody of Recoids Creating
\5\\ Agencies. '
b ‘o Public. Records "Act, 1993- Compilation of Seventeenth
\/\'f/ Repoct of the Director General of Archives for the vear
65 2014 on the implemenigtion of —request for information,
Proforma Enciosed. |
\b/ 5! Public Records Act, .'1993-1Co.mpilation of Eighteen Reapoit of
A \'Y . the Director- General of Archives for the yeer 2018 on lhe

. . | 46 v i3 = % i ,
inglzmentation o —reqguest for informaiion Proforma Enclosed.

QS.\( ’5 Refererice this Administration letter No. DRO/GCHNIA/Record/iRA-1/
' 25289 dated 29.08.2016, Subject Sr. No.4

You are again rsquesiad o take the necassary action i ail the above

said matters / subject (Subject Sr. KMo, 4) and send the reports directly to_the

Ministry of Culture, National Archives of India (NAI) on the prescribed format at

earliest _under intimation to this depaittinent.

A copy of reminder-li regarding Subject Sr. No. 4 received from M. N.
Khan, Under Secretary to the Governmient bf India. is enclosed herewith for
information and taking necessary action on the subjected-noted above. |

. A 1 Cadit

Superintendent Record

y ' For Horme Secretary
: Ay Chandigarh Administration
Endst No. DRO/ GOI/ NIA/Record/RA-112017/U 44| Dated 1920l

A copy is forwarded to the M. N. Khan, Under Secretary, Goveriiment
of India, Ministry of Home Affairs / Grih Mantralya, for information.

s ,"’
AV - Cahie
Superintendent Record
For Home Secretary
Chandigarh Administration
/
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it t‘i *he Administrato, | o e =l Lﬁn SPEED POST
Nﬂ'nwnv-n -al]uuuu ...... I B LR oy & ’*~ M
Daiz T LFE R 7 REMINDER-IT -

F.N0.15039/168/2016-UT(Coord.)
Government of India/Bharat Sarkar

Ministry of Home Affairs/Grih Mantralaya
g \ W L kskokok
(,'}\( North Block, New Delhi
i\ : Dated the @ 1{_Ecbruary, 2017

|
1 The Admini.'s(lmlm', urT or l);ldrai & Nagar Haveli, Secretariat, Silvassa.
2 The Administrator, UT of L:lkshéldwccp, Kavaratti.
3. The Chief Secretary, UT of Audﬂ:man and Nicobar Islands, Port Blair. -
4

The Adviser to the A.(lminislral,oi', UT Chandigarh, Chandigarh.

. | ’
WS. The Administrator, UT of Daman & Diu Secretariat, Daman, Moti Daman.
% |

W 6. The Chief Secretary, Government of Puducherry, Puducherry.

(j(\.,Q-()< \’ﬂ% 7 The Chief Secretary, Govt. of NCT of Delhi, Delhi Sachivalaya, L.P. Estate,
New Delhi-110002.

Subject: Public Records Act, 1993 — ‘Compi]ntion of Seventeenth Report of the

Director General of Avchives for the year 2014 on the implementation of —

request for information - regarding.
) <@

Sir "'
P ’ i
g\,\)ﬂ//\/ I am directed to refer to this Munk;m s letter of even number dated 08/06/2016

/ (copy enclosed) and copy of ()I\'I No. 1/12/2015- ﬂRJ\ dated 02/01/2017 along-with Circular No.

c A F.16-12(A)/2015-R.M. dated 27/04/- ()1n of I\Jmmll\ of Culture, National Archives of India on

y the above mentioned subject and to say:that uqnmla information has not been received till date.
,/%\/ Coordination Division of MIIA and Ministry nl Rural Development are pressing hard for

= \’>f
5)—°\ the required information. ; !
n ‘ P= = Y : 3 - . P g
Q(}}’f:) 2, It 1s once again requested to furnish the respective requisite information in the
prescribed format directly to National Archives' of India under intimation to this Ministry
immediately. ’

11
b mu\ ﬁunmul 3

Encl: As above e

(M.N. Khan)
Under Secretary to the Government of India
Ph.: 23093147
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URGENT
REMINDER-IX

F. No.1/12/2015-ORR
Government of India
Ministry of Home Affairs cg; ;\Oﬁﬁ—%}:ﬁ/
Coordination Division //
(Departmental Record Room) i‘m ....... 7, ....................

North Block, New Delhi
Dated theZwJan.,2017

Y

(}En FICE MEMORANDUM

y i
Subject: Public Records \(_t 1993- ( “ompilation of Seventeenth Report of the
Director General df Archives for the yvear 2014 on the implementation
of request for information

Kind attention is drawn to'this Division (Departmental Record Room) OM
of even no. dated 04" June, 2015 on the subject mentioned above(copy enclosed)

whereby a_compliance report is required to be sent to the National Archives of

India (NAI).

i While reports from all the Divisions of MHA have since been
received, reply/report from DM Div., Foreigners Div., Judl. Div., J&K Div., UT Div.
and CCA (Home) is still ﬂWaited, despite reminders of even number dated
16.07.2015, 10.08.2015. 31.10.2015. 19.01.2016, 12.05.2016, 07.10.2016 and
31.10.2016. ‘ "

3. It 1s therefore, (mu again requested to please provide the requisite

information nnmcd]atcl\’ and latést by #43.02.2017 positively enabling this

Division to send a cons whdauld report to NAT on behalf of MHA.

(/ﬂ
e
(A.K. Nigam)
Deputy Secretary to the Govt. of \India (Coord.IT)
Tel. 23093508

il

To
JS DM/ JS (F)/ JS (Judb)/ JS (F&R )Y IS /7 and CCA (Home)

. \’ [ f}\
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. No.1/12/R015-ORR
. Governmdnt of India ;
*Ministry of Home Affairs
f - o ) Coorc]ina‘tipn Rivision
: (Departmental Record Room)

North Block, New Delhi
dated ~4th June, 2015

£

OFFICE-MENDPANDUM )

.Sub:  Public Records Act, 1993- -Compilation of Seventeenth Report of the Director
General of ‘Archives for the year 2014 on the implementation of-request for

YT _mformatlon.

-The undersigned is directed to foﬂwald herewith a copy of letter No.F.16-
TI2(A)/2015-R.M dated 27" April, 2015 received from National Archives of India(NAI) on
the subject noted above.and to request that the requisite information may please be sent
in the prescribed Form-5 (enciosed hexethh? to Coord:1l Section upto 10" June, 2015 so ‘
that the same can be compiled and consolidated report in respect of Ministry of Home

Affairs be sent to the National /\:cluvgs of India.
\

2. It is also requested that all attachéd/ ‘subordinate offices and Public Sector
undertakings etc. Working under their administrative control may also be asked to furnish
the requmte mformatlon in the prescribed Form-5 directly to National Archives of India.

- % ?/’ il

(AK. Nigam)
Deputy Secretary(Coord.)
Tel. N0.23093508

To & o\ C—

JS(A)/ JS(BM)/ JS(CS)/ we PG mM;/ ]S(F)/ JS(ITR)/ JSAIRY JSAS-T)/

/
"""" ~ISUSTIY —IS@adLy  JSu&iy )(LV\E)/ S(NE)/ JSOT)/ IS(P-IT) JS(PRD)/
JS(PP/IC)/JS([/)/JC;(OI )/cm mm)/R(,ac Cl /32 (Seemits, )TSCNT)

~ Copy to: . |
B Ms. Jayapraphd Ravindran, /\ssi<tant Director of Archives(RM), National
Archives” oanun,_hnp ith, New ‘Ddhn for“infortation—w.rt. “their letter

referred-to-above. . : : o) : S

MOST IMMEDIATE



;?,J 7 . ‘35’/ .
Pl Wi S Bl e
| " =ovle V CRD
’ : g\ﬁl \ No.F.16-12(A)/ 2« y15-1R.M.
s gl Ministry of Culture ;
T Y Natiomal-Arehives o { Iyietin =
Janpath, New Delhi-110001 (—
Web Site: \rv‘\zv\\r.rmﬁm\z11:"11'chivu>;.nic.in
e-mail: _?_ur(:l11\'(—:‘:‘(&)_;\_j(::ify.,
Website: \«%vﬂmﬁl]ﬂii(m:\l;u'r!nm‘;nic.in g
v 2 [ { : c
’ s ‘ patea_ 9 1 APR 2013
\/ ! '
: { |
\ CIRCULAR
(Q) I
A\ A ; ol e 4
=X Subjeet: public Records Act, 199y — Caniplation of Seventeenth Report of the

W Director General of Axrchives for the year 2014 On the Implementation of
— request for informatiorn.

£

As you are aware that Section 6(1) of Public Records Act, 1993 to be read with Rule 8
(1) of Public Records Rules, 1997 stipulates that Records Officer(s) nominated under Rule 3
shall furnish to the Director General, National Archives of India an Annual Report in Form 5 as
_1:)1‘35(:1“11)@‘(1_'1;_1_"(:116 pPublic Records Rules, 1997, in the month of March of the following year.
‘“Si'hiﬂé'ﬂj/,”RLﬂé"Bféj75]@0’“1’3fc)vides that the Director General of Archives shall, thereafter,
“eiibmiit @ report to-the Government of India every year 00 the action taken by the Records
Officer in pirrsuance of provisions of Section 6 (1) (a) 10 (1) of the said Act.

Accordingly, the geventeenth Report of Director General of Archives would now be
compiled on the implementation of Public Records Act, 1993 for the. year 2013 and for
submission to the Ministry of Culture, Governiient ol Tndig.

You are, therefore, requested to kindly furnish the desired information on the action
taken by you during the period under|report as per proforma enclosed (Form-5) at the earliest,

but in no case later than 31 May, 2@:}15. 3
: A .
Purther, you are also requgsted’ to issue necessary directives alongwith proforma

(Form-5) in this regard to all the A{tached and Subordinate Offices including Public Sector

Undertakings functioning under youy administrative contlol to furnish the information on the
action taken by thern during the peripd un der report as per praforma (Form-5) at the earliest,

2 ‘but inno case later than-31 May, 2015.
W y Yours faithfull
\ Q/Q ours faithfuliy,
N~
N : !
ﬁ }.ﬁ//,/,.— . (Jayap E%a Ravindran)
e N 'p\s A N oo, Assistant Director of Archives
\)X/‘ (t’\n (}j N [ Government of India
//f /,&\é /}5/ o }1, ‘ o .-;_;ljgNo. 011-23073007
) EHC i ; _ J s B, _Fax}\lo. 011-2338 4127
: Encl.: Form — 5 of Public Records Rules1897. M L 8§
To . /
1. President’s Secretariat ? : §
o. Vice President’s Secretariat /
5. Prime Minister’s Office” [
4. - Cabinet Secretariat 3
5. All Ministries/Departments of thie Covernment of Tr Ldia,(;s‘pﬁr“ﬁélt).

|
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.: Pl Name of BIinistxy[Deparm1g;1/ /Office/ e

Ty Public Sector undertalangs ey

e B

Form-5~

1 A. Setting up organised Departmental Records

Room-Whether your organisation has set up
an organised Records Room, and if go, is the
space sufficient? '
B. Nomination of Records Officers.- Whether |
your organization has nominated an. officer !
as Departmental Records Officer, and if not,
give reasons ? ;

.

C. Training of Records Officer and Staff:

(i) Whether Departmental Records Officer |
has received training 1D Records
Management?

(§i) Whether the junior staff working in the
Departmental Records Room are  trained

.in’ - warious  aspects of . JReedrds | e

' Management?

(iii) If not, are you willing to avail training
" facilities existing at National Archives .of
o T 0.
D. 1. Sharing of space for housing sermi-
current records at National Archives/Archives
of the Union Territory:- ' .

V _ our rorganisation is villing to
'share Space at Wational Archives, New
- Delhi and its Records Centres' at Jaipur,
Pondicherry and Bhubanéswar

Regional Office at Bhopal ? .

'(ii) If Yes, please staie the bullk of 1'ecords;
proposed to be transferred. ;

Whether

II (i) Whether your organisation is willing
- to share space at the Archives of the
- Union Territory ? :
(i) If yes, please state the bulk of records
proposed to be transferred. :

/ Form for the submission of Annual Report to Director General o
k Archives {See sub-rule (1) of rule8}

{ Archives/head of the
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Pericdical Recording, r(‘:\'i«z‘:wir!g and weeding
out of semi-current records:

(i) Whether your organisation has taken steps

for recording, reviewing and weeding out

of ephemeral records?

(ii) Indicate the total number of records
recorded, reviewed and weeded out
during the period under report.,

Appraisal of Non-Current records:

(i) Whether your organisation has initiated
action to get mnon-current records
appraised in consultat:ion‘ with National

Archives? ;
(i) State the total bulle of récords awaiting
appraisal. ‘ -

. | .
Compilation/Revision of Retention Scheeule

_of Records: i

(i) Whether your organisatiop has comnpiled

Record Retention Scheduléf of substantive
functions in consultation| with National
Archives and if not whut! action do -you
propose to take? \

(i1) Has your organisation taken steps to revise
the above schedule after fiveyears?

Periodical review of classified records:

(i) Whether vyour organisation has de-
classified the classified records during the
period under report? .

(ii) If not, state reasons?

. Compilation of Annual Indices to Records:
1) Whether your -organisation has compiled

scannual indices? - '

S : |

(il) State inclusive years with the name of the
series? | -

|
Compilation of Organisational 1}history: .

Has your ofg—:anisati{m _compiled
organisational history reflecting viarious
functions along with thd date of their
creation and if so furnish a copy to
National Archives.

Records of Defunct Bodies
(1) Whether your organisation has got records
of defunct bodies, give details?

(1) I yes, what-action.have you initiated for
their transfer to National Archives?
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