GOVERNMENT MEDICAL COLLEGE & HOSPITAL CHANDIGARH

NT MEDICAL COLLEGE & HOSE AL e 2 oo

(Hospital Building), Sector 32-B, Chandigarh-160030 (Ph.0172-2665253-59, Fax: 0172-2608488)
(ESTABLISHMENT BRANCH-I

"2 8 SEP 20%¢

Endst. No.: GMCH/EIV/EA3(24/1)2016/ 3137~ 37 pated, Chandigarh the,

A - copy of letter Nos. IH(I)/2016/8212 dated 04.04.2016,
TH(1)/2016/23002 dated 29.07.2016 & TH(1)/2016/26515 dated 15.09.2016
received from the Home Department, Chandigarh Administration, is forwarded to
the followings for information & with a request to furnish the requisite
information within today positively, so that the consolidated report may be
transmitted to the quarter concerned within stipulated period:-

1. The Medical Superintendent, GMCH, Chandigarh.
P The HOD/MRD, GMCH, Chandigarh.
/3/ The Systermn Analyst, IT Centre, GMCH with a request to e-circulate/email
the same to all the HODs/Branch Incharges of GMCH Chandigarh.
AN
Superintendent (Est.-1V)
GMCH, Chandigarh.
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) No.IH(I)- 2016/ 26 S1$

£ Aondo Chandigarh Administration

§:2 ¢ L) 0\\ Home Department

3_;§ v Chandigarh, dated the /§/ i //é
9 To

All the Administrative Secretaries/
G . (H 5 HODs/Boards/Corporations,

[ D ? Chandigarh Administration.

| h \

_Subject Action Taken Report on the steps taken to identify forms that
/R\/ are in vogue and shorten them to one page only — regarding.

I am directed to refer to this Administration’s letter No TH(I)-
2016/8212, dated 4.4.2016, No IH(1)-2016/ 18430, dated 30.05.2016 and
cven No dated 29.7.2016, on the subject noted above and to intimate you
that the requisite information as asked for vide letters under reference
has not been received till date.

You are requested to take necessary action in the matter and
send the Action Taken Report to this Administration immediately for
consolidation and onward transmission to Govt of India. This may be

treated as “TOP PRIORITY’

Superintendent Home-,

. for Home Secretary,
Chandigarh Administration.
No.IH(1)-2016/ 2& 514 Dated: ,§l7,/ /<
A copy alongwith its enclosures is forwarded to all the

Administrative Branches, Chandigarh Administration Secretariat for

-

similar action please.

Supermtendent Home-l,

C\"‘QL for Home Secretary,
\ Chandigarh Administration.
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Home l)r|n||lmnl - o id
Chandigarh, dated lht‘ﬂ"’ R

All the Administrauve Secretaries/

b?\[x{ MQ\(\\&L l]()l)\./],(mvJ\/(‘m‘w)rHinn-;, \'\ S v /1

Chandigarh Administration s \’}ﬂ

Subject Action Taken Report on the steps taken to dentify forms thn/ 4.
are in voguc and shorten them to one page only - rege arding. v /

[ am directed 1o vefer to this Administration’s letter No M-

N\
016/8212, dated 4 4.20106, and  No TH(T) ;).Ulh/\?'%flﬁ() dated 0
30052016, on the subject noted above and to intimate you that lhmﬂ(*

requsite information as asked for vide letters under reference has not ‘Q
heen received till date. = /EW‘_

You arc requested to take Hecessary. action {he matter and Q‘/A';\
cend the Action Taken Report to this Administration immediately for
consolidation and onward (ransniss ion Lo Govt of India This may be

eated as “TOP PRIORITY?

B b Beoue
Supermtendent Home-1,

tor Home Secretarny,

Chandigarh Administration.
NoTI(1) 2016/ 8 303 Dated: &9-71-2et6 >

A copy Slonewith its enclosuares s forwarded to all the
hiiniskrative  Brang Jres, handigarh Administration e retarial for
v be s 7 ECLaCaT ol
e !

.\upumu]uit H lmxm 1

for Home Secrelany,

Chandigarh Adimnystration.
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Nodii) 2016/ J2 1A
Chandigarh Administration
Home Department

Chandigarh, dated the H}L{ i(g

To :
' |
All the Administrative Secretaries/
H(,)I)s/Boards/Corp()ru\'mns, ,
Chandigarh Administration. ‘\
Subject Action Taken Report on the steps taken to identify forms that

are in vogue and shorten them to one page only — regarding.

Enclosed  please find herewith a CcOpPY of letter No.
15()3‘)/75/2()163-[]’1‘ (Coord), dated 2.3.2016 alongwith its enclosures from
the Under &%(t(;r'(‘.l.zn'_\,', Ministry of Home Affairs, UT Division,, Govt of India,
New Delhi, which is self-explanatory.

You are requested to take necessary action in the matter and
<end the Action Taken Report to this Administration immediately for

consolidation and onward transmission to (Govt of India.

: *qu»-
i“mp(-lm:'n ent Home-I,

for Home Secretary,

Chandigarhgpdm nistration.
No.1H(1)-2016/ ‘9.72{} Dated: lf\1 Y ] (%

A copy alongwith s enclosures s forwarded to all the
Administrative Branches, Chandigarh Administration Secretariat for similar

action please.

. r/l'%” ik
Supcefintenden Home -1,

for lHome Secretary,
(‘,}un1(lit,',z\rlh/\dministmtion.

g
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g - i.N0.15039/75/2016- 1T (Coord.) , .
£ e » Government of India/Bharat Sarkar = wa e & (“ o
§§ Ministry of Home Affairs/Grih Mantralaya [t s anme met] \//“S’TQ
£ 3 UT Division

ook A dd

1 ) Bavsiad o e A North Block, New Delhi,

: : o 1096 o Dated the 03" March, 2016

f§ FE Te Datedd @8 29D
5 = The Administrator, UT of Dadra & Nagar Haveli, Secretariat, Silvassa.
E § ; KS{ - The Administrator, UT of Lakshadweep, Kavaratti.
¥ ¥ P
ﬁ.% ’0"?\ ! The Chief Secretary, UT of Andaman and Nicobar Islands, Port Blair.
& o

2 th

.
—_—

The Administrator, UT of Daman & Diu Secretariat, Daman, Moti Daman.

1
2
3
\_g.// The Adviser to the Administrator, UT Chandigarh, Chandigarh.
g
6 The Chief Secretary, Government of Puducherry, Puducherry.
7

The CThief Secretary, Govt. of NCT of Delhi, Delhi Sachivalaya, I.P. Estate,

oL New Delhi-110002.
- ‘/)
‘ Subject: Action Taken Report on the steps taken to identify forms that are in vogue
h ’ and shorten them to one page only - regarding.
! Sir, '
- A) (U’T) : . R - .
0@, I am directed to forward herewith a copy OM No. 1-34020/15/2016-Coord-1 dated
M 26/02/2016 and DO letter No. 30011/1/2016 dated 15/02/2016 received from Ministry of
W1 personnel Public Grievances & Pensions, D/o Administrative Reforms & Public Grievances,
New Delhi on the above mentioned subject.
2. You are, therefore, requested to bring the matter to the notice of the ofﬁcles under
your admimstrative control and send the Action Taken report to this Ministry by 5" March,
2016. i
: Yours faithfully,
e -
7 53 Ioncl : As above
: S ! Suman Chatterjee)
' 5% . ,
Under Secretary to the Government of India

R
ks Tel.: 23093599



F.No.1-34020/15/2016-Coord-] e g
: Ministry of Home Affairs/ Giih Mantralaya -l(_'//(}f-";f”fil
: (Coordination-I Section) : )‘}/?' ....... ‘
' bhnz/or e rnm{M//A a

el . North Block, New Delhi
h '/m's/ >éf6 Dated the 26" February, 2016

OFFICE MEMORANDUM \»

Subject: Action Taken Report on the steps taken to identify %
forms that are in vogue and shorten them to one page. \
only. 3

The undersigned is directed to send herewith a copy of the
' D.O.No.30011/1/2016 dated 15" February,2016 received from g'
’é Ministry of Personnel Public Grievances & Pensions, Department of |

Administrative Reforms & Public Grievances, New Delhi on the

above subject.

A 2. All Divisional heads are requested to kindly bring the matter to

}2) the notice of the organizations under their adminiétrative control for
g4l 1 information and necessary action as related in paras 3 & 4 of the 3
above D.O. letter dt. 15/02/2016 Action Taken report pertaining to
each Divisions under MHA may be send to Coordination-I Sections

latest by 8" March 2016.

\“\
e /" \
\\’)',7 GV
P N
¥ aert (1 Rafr)
‘ \/ﬁ N Under Secretary (Coord-l)
. (‘VL\P\ Phone No. 23094435
y o[ L Encl As above
To
(JAm/ = 1 Secy(BMY/SS(IS) All Additional Secretaries.
\p)’ Jﬁ L2 All Divisional Heads in the Ministry of Home Affairs
g \W/ B RGl&CC
. ‘/\,\ . . /y/,/ ST /
\\» NN /K,})"
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weans T GOVIERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES & PFNSIONS
DEPARTMENT OF ADMINISTRATIVE REEORMS
& PUBLIC GRIEVANCLS
SARDAR PATEL BHAVAN, SANSAD MARG
NEW DELHI-110001

D O No.30011/1/2016-0&M Dated: 15" February, 2016

Dear Secretary,

I am enclosing a copy of D.O. letter dated 5" June, 2015 from the then Cabinet
secretary addressed to the Secretaries of all Central Ministries/Departments conveying the
decisions taken in the first meeting of the Hon'ble “rime Minister with all Secretaries to
Government of India on 4™ June, 2014 (Annex )

2. As per the paragraph No.2(c) of the letter every Ministry/Department were required to
dentify ‘forms’ that are in vogue and shorten them, where possible, to one page only
(seeking of unnecessary or irrelevant information should be discouraged). As a
consequence: to the aforesaid decision it has been noticed that a number of
Ministries/Departments and offices under their administrative control have taken some
action.  However, the requisite action is still much to be desired and is acting as a hindrance
In our endeavour towards ‘Minimum Government, Maximam Governance’.

3 I 'would, therefore, request you to carry oul a fiesh review of the matter and ensure
that all ‘Appiicaiion Forms’ (as far as possible) pertaining to Citizen Services being rendered
by your Ministry/Department/Offices under their control have been made formats of One
FPage Only which are requested to be sent by 20.02 2016 positively. These forms would be
put ‘'online’ with the following provisions:-

(1) For uploading of photograph & signature:

7 ) (1) Payment of required fees through Repay/Oiher payments Cards = (e
” % {1 Information, documents etc. required i Annexures;
X b Th » _ i .
¢ - (1v) I"or entering Aadhar Card Number (on v oplional basis); and
A ; o !
(,;{;’,f.x ( “j‘* (V) IFor entering Telephone/Mobile Number
,A,,} ‘f,‘, { |(.
{J(,-/> 4. = Avreport on the action taken in the malle chould also be sent at ihe following two e-
(R ‘/"r;,n“.;_nl addresses in the format at Annex.Il - R
/' s ;:..—,-u»«-»- - o 8
V/ (1) srivastava a@nic.in s
’ () alksawhney@pnic.in E e .
3
z ( e Ty On
[} With regards, § & bt
R A X : () A
12 ﬁ ( (‘,\,\/b £~ \A7 B ] J ) (") K/ Z Yourg:sincerely,
| v Y 4 7 R P / -
0 . (:,."4 E !
{ - ES
i avdhry
U ) A " Y
K ( ) 3 1 \ /7 { ,-;/\'(\@4”’“ {\)‘
Ih nes of all Mintsirics/Departinenis oy 1 J N 348
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! Vi i,
June H,.2014
Dear Secreiary,
Pleac: recall the discussicns ouring ihe inieraciion Hon'ble Piime Minister

had with all Secretaries o Goverment of India ai Panchavail, 7 Race Couisa
) s th o % N T .
Road on 4" Juins, 2014 &t 6.00 I’'M onwaids.
2. The Prime Minister had stressed upon ensuiing an imnroved work culturs
and work environment including hyaiene and cleanliness of the work space. You
are, therefore, requested to underiake he iollowing on an uraent basis:-

2) In each Governmeni building, woik space Gi your denarimeni should
be cleared and spruced up. Passages and stairs should be cleaned
up io make it unobstrucied and no office material / almirah 2ic. shoula
be found in these spaces. Inside the rooms 100, the files / papers eic.

i e should be neatly stacked so that & pociive werk environment is

W ; )

A created. : : ' .

L b) Every Deparimeni should identity and repeal at least 10 rules or
srocesses, and even archaic Ante, thai e redundant and would not

Lty l o T lead fo any loss of efiiciency.

e c) bvery Depaitiment should dentify iorms that are in vogue and shorien
ihem, where possible, to one page only  (Seeking of unnecessary of

irrelevant information should be discouraged)
d) Every Depariment should encourage Use of
i *injormation and eveniuslly universalize i
\ €) Deosion making layers should be reduced,
o laayers

Ty Files and papers shount be weedad oun i

ecord keeping including  digiization, whorever necessdary This

exoicise should be conpleied within 3
a) Collaborative  decisinn miaking and frecuent

ICT in subnission of

o a maxmun of four

INRVYIST: "’\i)
consuliaiion beiween
solverd Cabinet

¥ Qi : . ; : -

& - - departrents must be done Where (see s iprnaln unias
~ Gecretariat / PMO should be appnsed fof i solution

' olution of public gnevances must b ensured

- Sk A
AT hy ©iieciive and dmely
0o { z/«v{{'."ix»lr\]. and monttored by ihe

corelaries of the Deparmants CONcen: i
Dontshes of il prormises

; 3 ) bach Depariment <honld  warkoui
o LA s )7 § made o the people
j ¢ ( (),, Fi i Q. ) e Deparimeni ahonld work as @ i Wi 2very level hould be
' cocovraged  provide i and valug Jedraion i the exarin.
z 2 5 1 ey ™ 3 . - P = Loz Loese SOV
i (i ‘.\,\\/\, k) isonle set for the ;yu It /'()(1:1 20778 et pr.;nr_\:_n‘[ ‘ : .‘yh,.pz,;(,)l';
L ahonld be analysed. [ s moimaon 4 Also be Inchipif N s
b i Mo

‘\'\ o ‘( o |\ e ‘;\""‘éwiir)i) oy b pdds Dcinte ihe i

]

Secordapcewlth the niles. of

g
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€ Fesneci you to sci HPon these immediaicly | nd indicaie & plen «i-aetion
leizsi by Mandey, the gt June 2014 nienim Pogiess on these pomis will be
reviewed g moniiofe_d by e MEEUNgs s be taken with  Ciroups of
Secietaries, beginning 9" June 2014 A firsi Aciion laken Repori in espect of
SPruCing up ihe work Space / bulding should teach me by 6% Jine 2014
posiiively, so ihai Hon'ble Prirme Minisi “A-detalled repore

& can alse be apprisad
SN achievermenis under each o the diems should also be included in your
moninly d o letier for the monih of June 2014

With fegards,

Yours smeerely,
( ,'%':‘J,I,L'L
(AjJii Seih )
Shii Sanjay Kothari
Secrelary, )
Deparimeni of Administrative Reforms and

Public Grievances
New Delhj
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S Euﬁiéd of
N | form .

the

“Number

of pages
as it
existed

Has 1t bheen
converted

into one page
only.(Yes/No)

if so, the
date on
which i
was

| r,('m\/t-;nml

(3-6|:’)§IA of Flen1.’1|’i<s',"if#aﬁr1g/‘7w

new one
page form
altached

(YesiNo) |
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